Sample Attorney Termination Letter



[date]

[lawyer or case manager name]
[law firm name]
[law firm address line 1]
[law firm address line 2]
[law firm address line 3]
[lawyer or case manager email address]

Dear [name of lawyer, case manager, or law firm],

Thank you for representing me in my case. However, I have decided to hire a different lawyer. For that reason, I no longer want [name of law firm] to represent me. Please note that the representation is now terminated, effective immediately.

Please send me a copy of my complete file related to the case.

Thank you,
[your name]
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